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Procedure for issuance and maintenance of JRMC
(Japan Registration Management Committee) Procedure

1. PURPOSE
The purpose of this document is to define the process for the issuance and maintenance of JRMC
(Japan Registration Management Committee) Procedure in the operation of JRMC which has the
responsibility for the control and maintenance of JIS Q 9100 certification system in accordance with
JAQG Operation Procedure.

2. REFERENCE SPECIFICATION AND DOCUMENTS
Reference specifications or documents relative to this document are shown below;
JAQG Operation Procedure
SJAC9104-1 Requirements for Aviation, Space, and Defense Quality Management System
Certification Programs

3. DEFINITIONS
The definition is referred to SUJAC9104-1.

4. PROPOSAL AND DECISION OF ESTABLISHMENT OF JRMC PROCEDURE
JRMC member can make a proposal to establish JRMC procedure which is necessary for the
operation of JRMC activities at JRMC members meeting.
JRMC Procedure is intended for (not limited to) the routine process which the standardization is
required.
The proposal can include the proposal from the outside of JRMC members, which are AB
(Accreditation body), CB (Certification Body), AAB (Auditor Authentication Body), TPAB (Training
Provider Approval Body) and TP (Training Provider), etc. with agreement by 1 JRMC member.
JRMC decides to accept or reject the proposal for the establishment of JRMC Procedure raised at
JRMC members meeting in accordance with applicable JRMC Procedure.
The above proposal includes the revision or removal of JRMC Procedure.

5. PREPARATION OF DRAFT OF JRMC PROCEDURE

5.1 When JRMC decides to establish JRMC procedure at JRMC members meeting per Sec 4, JRMC
chairperson clarifies the ECD of the draft of JRMC procedure and assigns the person who will
generate the draft of JRMC procedure among JRMC members.

5.2 The assigned person who will generate the draft of JRMC procedure sends the draft to all JRMC
members by ECD and request each member to review the draft.

5.3 The assigned person compiles the review results of JRMC members (using tele conference or
upcoming JRMC members meeting, etc.) in approximately 2 weeks after sending the draft.

5.4 The assigned person submits the final draft per Sec 5.3 to JRMC at JRMC members meeting to
obtain the approval. If the final draft is required to correct at JRMC members meeting, the assigned
person repeats the process of Sec 5.3 and 5.4.

6. ESTABLISHMENT AND IMPLEMTENTATION OF JRMC PROCEDURE

6.1 JRMC Procedure is established by the decision at JRMC members meeting per Sec 5.4.
Basically, JRMC Procedure is effective upon the establishment, but if the implementation day is
defined, that day is clarified on JRMC Procedure.

6.2 The minutes of JRMC members meeting is considered as the record for the decision at JRMC
members meeting

6.3 JRMC chairperson reports the establishment of JRMC procedure at JAQG Council meeting.
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7. CONTROL OF THE LATEST JRMC PROCEDURE
JRMC chairperson or the representative assigned by JRMC chairperson posts and maintains the list of
applicable JRMC Procedure including (not limited to) the following items on JAQG public website.
This list is maintained until applicable JRMC procedure is removed.

1)

Number of JRMC Procedure

Number is 3 digits number from 100.

Nomenclature of JRMC Procedure

Revision letter of JRMC Procedure

Revision letter following number starts from “A” (---“B”,”C”, “D”---) after initial issuance.
The establishment day of JRMC Procedure

The implementation day of JRMC procedure

(If the implementation day is different from the establishment day)

8. OPEN AND MAINTENANCE OF JRMC PROCEDURE

8.1 JRMC opens the established/implemented JRMC procedures using JAQG public website
through JAQG secretariat.

8.2 JRMC revises or removes JRMC procedure in accordance with the process of Sec 4 through Sec 7.
The review for the decision of necessity for revision or removal includes following cases.

Revision of reference documents, standards related to JRMC Procedure

Revision of the procedure which is prescribed in the JRMC procedures(including OASIS
procedure)

Review at oversight annual review meeting.

9. Others
JRMC informs JRMC members and OP Assessors immediately when JRMC Procedure
is established, revised and removed and performs the training if necessary.

End.

Revision Reason and content of revision

NC

Corrective action reflection of APAQG-NCR-01/2018 at the time
A of IAQG OPMT oversight (March 2018). Changes 8.2.




